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Health and Safety Policy

Information for schools about health and safety arrangements at the Royal Society during
the Summer Science Exhibition.

Please note: the Royal Society conforms to Health and Safety and Fire Regulations. Details
may be obtained from the Royal Society Admin Office.

From Tuesday 30 June to Saturday 4 July 2009, the Royal Society invites the general public and
groups of school students to view the exciting range of exhibits that is the Summer Science
Exhibition.

Exhibits and exhibitors

Each of the exhibits has been risk assessed by the expert scientists, engineers and designers who
conceived and built them. They have taken into account health and safety regulations, such as
COSHH, as well as their own expertise in the area. They have also taken into account that the
equipment, materials and processes will be on view to the general public and that visitors are
expected to view the exhibits closely, interact with staff on the stand and, for some exhibits, interact
with the equipment itself.

All staff on each stand have experience and/or training in working with the equipment and
explaining it to visitors. They will have been involved in producing the risk assessment for the stand
or have been instructed in its requirements.

The Royal Society has copies of each stand’s risk assessment and the exhibition organisers will have
used these to determine an overall risk assessment on where and how each stand should be placed
within the exhibition. Copies of the risk assessments may be viewed on request in the Admin Office.

The exhibition area is monitored daily and any hazards rectified, isolated or removed.

School Students

The exhibits are suitable for post-16 students and it is expected that groups of students will arrive
together but view the exhibits individually. If teachers wish to bring KS3 or 4 students, then a teacher
or other responsible adult must escort these students at all times within the Royal Society. The
exhibits are not suitable for younger students.

Where parents bring their own children to the exhibition, they are expected to escort them at all
times.

It is expected that schools will ensure that their school’s visits policy is adhered to, especially in regard
to the ratio of responsible adults to students. A minimum of one responsible adult to 15 post-16

students is expected; more for younger students.

Pre-booking of school groups is required. Contact the education team at education@royalsociety.org
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The particular needs of pupils with SEN (Special Educational Needs) should be discussed with the
Society’s staff beforehand. Wheelchair users are able to use the building’s lifts and ramps to enable
access from street level.

Teachers remain responsible for the general health and safety and the behaviour of their students at
all times. On arrival at the Royal Society, please report to Reception and hand in a list of all students,
teachers and accompanying adults.

The Royal Society is a learned society and its buildings contain many rare and valuable books and
other items which must not be touched or disturbed in any way unless specifically part of an exhibit
where this is allowed. The exhibition is located in specific, well-signed areas and visitors must not
trespass beyond cordons across corridors, through doors marked ‘staff’, ‘'members-only’, ‘private’ or
similar, nor on to other floors. Teachers should brief their students on appropriate behaviour.

If the behaviour of any student endangers the safety or enjoyment of other visitors, or causes
damage to exhibits or harm to staff, they will be asked to leave. Their teachers and the rest of their
group will be asked to accompany them. Teachers should have measures in place against such a
contingency.

Teachers and their groups should make arrangements to meet in Reception at the end of their visit
or at any time that help is needed.

Fire and emergency evacuation
The fire / emergency evacuation alarm is a continuous alarm bell. This is tested every week at
8.15am on Monday.

In the event of the alarm sounding, evacuate the building immediately. Do not use lifts, do not stop
to collect personal belongings and do not re-enter the building until authorised.

Teachers should assemble their groups on the Duke of York steps immediately to the east of the
Royal Society (see accompanying map). Each group should then report to the Royal Society’s roll-call
officer and state that the group is fully accounted for, or who is missing. The lists handed in at
Reception will be used as a back-up system.

Royal Society staff are trained in evacuation procedures and 2 evacuation drills are held each year.

The Royal Society is equipped with fire-fighting equipment that conforms to current regulations. It is
maintained on an annual basis by an outside licensed contractor.

First Aid
The Royal Society has members of staff trained on four-day certificated courses approved by the
Health and Safety Executive.

Should first aid treatment be needed, please ask any member of staff or go directly to Reception
(contact on extension 2500).



[O#l THE ROYAL
®]&A SOCIETY
CELEBRATING 350 YEARS

Accident reporting and investigation

A first-aider attending an incident is required to complete the Royal Society’s Accident and First Aid
Report form. Any accident or incident happening within the Royal Society must be reported to
Reception and an Accident and First Aid Report form completed.

Teachers in charge of groups are required to cooperate in accident reporting procedures and any
investigation that may result. Copies of Accident and First Aid Reports will be made available to the
teacher in charge of a group on request, as will the written results of any investigation.

If appropriate, incidents, accidents and/or illnesses will be reported to the Health and Safety
Executive.

No Smoking
The Royal Society operates a strict no-smoking policy in all areas. This includes the forecourt of the
building.

Further help and advice
For immediate advice and assistance while at the Royal Society please contact Reception (extension

2500).

For advice in advance of visits, please contact the education team on education@royalsociety.org
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